Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authdrity. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the Intermal audit report is completed by the smaller authority’s intemal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notlification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slce.co.uk or from www.ada.org.uk

*for 8 complete list of bodies thet may be smaller authorities refer lo schedule 2 o Local Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:
Enter name of

smaller authority here: M I\_\S'IEP_ A Rstl CouvnNQL

our responsibility for ensuring that there is a sound system of intemnal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 20186, that:

1. Wehave pn place arangements for effeclive
financial management during the year, and for tha
preparation of ihe accounting stalements.

prepared s accounting staiemenis In

athisEmalaeal| oy

accordance with the Accounts and
Audlt Regulations.

2. We maintained an adequale system of intemal conirol,
including measures designed lo prevent and detecl
fraud and corruption and reviewed its effectiveness.

made proper errangements and accepted
responsibility for safeguarding the public money
and resources In ils charge.

3. We took all reasonable sleps lo assure ourselves that
there ane no matters of actual or potential non-compliance
with laws, regulations and proper practices thai could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on
its finances.

has only done whal il has the legal power to do
and has complied with proper practices
In doing so0.

4. Woe provided proper opportunity during the year for the
exarcise of eleciors’ rights in accordance wilh the
requirements of the Accounts end Audil Regulations.

during the year gave all persons inlerested the
opportunity to Inspeclt and ask questions about
this authority's accounts.

5. Woe carried oul an assessmeni of the risks facing this
smaller authority and took appropriate steps to manage
those risks, including the Introduction of inlemal controls
and/or exlemal insurance cover where required.

considered the financial and other risks i faces
and has deali with them properly.

6. We maintalned lhroughout the year an adequate and
effective system of inlernal audil of the accounting
records and control sysiems.

arranged for a compelent person, independent
of the financial controls and procedures, 1o give
an objective view on whether Intemal conirols
meel the needs of this smaller authority.

7. We look appropriale action on all matiers raised In
reports from intemal and extemnal audil.

responded to matters brought to ils atienlion by
internel and extemal audit.

8. Woe considered whether any litigation, liabilities or
commitments, events or ransections, occuring either
during or afler the year-end, have & financial impaci on this
smaller authority and, where appropriate have Included
them in the accounting statements,

9. (For local councils only) Trust funds Including charitable.
In our capacity as lhe sole managing trustee we
discharged our accountebility responsibililies for the
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

S
Nig

disclosed everything it should have aboutl

its business activity during the year

including events teking place afier the year-end
if relevant.

has met all of ils responslbilities where it is a
sole managing trusiee of a local frust or frusts.

This ennual govemnance stalement is approved by this Signed by:
smaller authority and recorded as minute reference: Chair | —— S
t —. S N———
[ b o dwted | "Stuw 7 2074
daled B 7 70-7 7 7076 Lb, ] Signed by: -
Clerk K. Loamtd
dated A P—

' *Nole: Please provi&a_explanllons to the extemal auditor on a separate sheet for each No' res_;:o_nsé. Describe how this smaller

| authority will address the weaknessas Identified.
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Section 2 — Accounting statements 2015/16 for

Enter name of
smaller authority here:

MinsTER  Pakist

1. Balances brought ' Tolal balances and reserves at the beginning of the year as recorded 1
forward 296524 4324} 8 | inthe financlal records. Value must agree to Box 7 of previous year.

2. (+) Precept or Rates " _ Tolal amount of precept or (for IDBs) rates and levies received
and Levies < C2LG %74 or receivabla in the year. Exclude any grants received.

3. (+) Total Total Income or receipts as recorded in the cashbook less the
olher receipts 222992 | 1 5’&975 precept or rates/levies received (line 2). Include any grants recsived.

4. (-) Staff costs Total expendilure or payments made lo and on behalf of all

niyp employees. Include salaries and wages, PAYE and NI (employess
g TH490 2795 end employers), pension contributions and employment expenses.

5. (-)Loan Tolal expenditure or payments of capilal and interest made during
Interest/capital . the year on the smaller authority's borrowings (if any).
repayments 7194 79 4’ ,

6. (-} Al other Total expsnditure or paymants as recorded in the cashbook less staff
payments / gﬁé 53 (S, 5’575 costs (line 4) and loan inlerest/capital repayments (line 5).

7. (=) Balances cairied Tolal balances and reserves at the end of the year. Must equal
forward 2338 | 313707 | (1+2+3) - (4+5+6)

8. Total value of cash The sum of all curment and deposit bank accounts, cash holdings and
and short lerm short term investments held as at 31 March — To agree with bank
investments 3237_2& 2 1799 reconclliation.

9. Tolal fixed assets The original Assel and Investment Regisler value of all fixed assals,
plus long lerm plus other long term assets owned by the smaller authority as el
investments /%‘ i¥) 1649254 | 31 Mareh
and assets

10. Total _ The outstanding capilal balance as at 31 March of all loans from third
borrowings &3 349 &}0 &2 | partles (including PWLB).

11. (For Local Councils The Councll acts as sole {ruslee for and is responsible for managing
Only) Disclosure Trusi funds or essels.
note re Trust funds ‘/ MN.B. The figures in \he accounting stalements
(including charilable} above do not include any Trust transactions

| cortify thal for the year ended 31 March 2016 the

| confirm that these accounting stalements were approved
by this smaller authority on this date:

accounting stalemenls in this annual relurn present fairly the
financial posilion of this smaller authority and its income and
expenditure, or properly presenl receipts and paymenis, as
the case may be.

Q7dbzol

and recorded as minute reference:

L

| 4l ]

Signed by Chair of the meeting approving these accounting

slalemenls.
:%%% |

20/ 6

Signed by Responsible Financlal Officer

T Klouwdb

Date [ -

| 07106

z_p_(b_ I Date 7 o 7
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Section 3 — External auditor certificate and report
2015/16 Certificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March

2016 in respect of:

Enter nama of

smaller authority here: HMINSTER. PA&(S t CoO NCIL-
Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2016; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit

would do.

External auditor report (ACKE0184)

i i i ini i ion i | return is in accordance with
On the basis of our review of the annual return, in our opinion the information in the annua s in
proper practices and no matters have come to our attention giving cause for concern that relevant legislation and regulatory

requirements have not been met.

Other .vaitars nct afiacting our cpinion which we craw lo (e attention of the smaller authority:

We noe that the smaler authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it
failed to make proper provision during the year 2016/17 for the exercise of public rights, since the approval date was
after the start of the period for the exercise of public rights. As a result, the smaller authority must answer ‘No’ to
Assertion 4 of the Annual Governance Statement for 2016/17 and ensure that it makes proper provision for the exercise

of public rights during 2017/18.

External auditor signature E FEF L e

External auditor name [ pr tittejohn LLP Date | q1/9/16

Note: Tha KAO Issued guidance applicable to externc’ auditors’ work on 2015/16 accounts in Auditor Guidance Nete ASN/CZ. Tha AGH 15 avallable

from the [AQ website {W'AW.NA0.OTR.UK)




Annual internal audit report 2015/16 to

Enter name of
smaller authority here: Nt I\)STQQ p AR(S H CoonCiil
This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smailer authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

3| CantinlanElnie

: Appp:iate accounting records have been kept properly throughout the year.

B. This smaller authority met its financlal regulations, payments were supported by Inveices, all
expenditure was approved and VAT was appropriaiely accounted for.

C. This smaller authority assessed the significant risks to achlevmg its objectives and reviewed the
adequacy of arangements to manage these.

D. The precep! or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monilored; and reserves were eppropriate.

banked; and VAT was appropriately accounted for.

F. Pelty cash payments were properly supporied by receipts, all petty cash expendilure was
epproved and VAT appropriately accounted for.

G. Salaries lo employees end allowancas lo members ware pald in accordance with this smailer
authority's approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments regisiers were complete and eccurete end propery maintained.

|. Periodic and ysar-end bank account reconclliations were properly carried out.

J.  Accounting slatements prepared during the year were prepared on the comec! accounting basis
(recelpts and payments or income and expenditure), agreed to the cash book, supporied by an
adequate audil irail from underying records and where appropriate deblors and credilors were

properly recorded.

v
v
E. Expected income was fully received, based on comrect prices, properly recorded and promptly ‘/
Vs
v
7
v

K. {For local councils only) 5 Noll_ .
0 applicable

Trusi funds (including charitable) — The council met lis responsibilitles as a trustee.

For any other risk areas idenlified by this smaller authority adequate controls existed (lst any other risk areas below or on separate
sheets if needed)

~ - LS

Name of person who carried out the internal audit _,,{/ <% ;{7’ /@WK 1:5’ ,4/”44
Date [ Rs/wsfze% |

Slgnature of person who carried out the intemnal audit

*If tha rasponsa is no' please state the lrnpllcetlons and actmn being taken to eddress any waakness in control rdentfﬁed

| (add separate sheels If needed).
. *Note: If the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when it Is

‘ next planned or, rfcovarage Is not required, intemal audit must explain why not (add separale shests if needed)
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Guidance notes on completing the 2015/16 annual return

1.

' All sections All highlighted boxes have been completed?

You must apply proper practices for preparing this annual retum. Proper practices are found in the
Practitioners' Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed retum. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual retums
containing unapproved or unexplained amendments will be returned and may incur additional costs.
Smaller authoritles must approve the annual governance statement before approving the accounts,

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual retum for completeness before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The extemal auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide®.

Exptlain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2015) equals the balance brought forward in the current year (Box 1 of 2016).

Do not complete Section 3 which is reserved for the external auditor.

public rights, has been provided for the external auditor?

Section 1 For any statement to which the response s 'no’, an explenation Is provided?

Seclion 2 Smaller authority approval of the accounting statements is confirmed by the signature of the Chair

L—
All additional information requested, Including the dates set for the perlod for the exerclse of \/

v

"

of the approval meeting?

An explanation of significant variatlons from last year 1o this year is provided? [ I

Bank reconciliation as at 31 March 2016 agreed 1o Box 87 L—T

An explanation of eny difference betwsen Box 7 and Box 8 is provided? —
Sections 1 and 2 Trust funds - ell disclosures made if a Council is a sole managing Iruslee? NB: Do nol send trusi

accounting statemenis unless requested. PJ ‘-ﬂ
Int&mal Audit report All highlighted boxes compleled by intemai audit and explanations provided? f—

‘Nt;ie‘. Practitioners’ Guides are avallable from your local NALC. SLCC or ADA representatives or from www.nalc.gov.uk or
www.slcc.co.uk or www,.ada.org.uk.

[y
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