






 

 

MINSTER PARISH COUNCIL 

Minutes of the Meeting of the Council held at the Library & Neighbourhood Centre,  

4a Monkton Road, Minster  

on 7th May 2019 at 7.00 pm 

Present: Councillors: Mrs. Gimes (Chairman), Day, Quittenden, Dr. Jones, Whybrow, 
McCarthy, Owen, Burden, Sharp, Taylor.  

Also present: Councillor Dawson (KCC), Kyla Lamb (Clerk to the Council), Clare Wilsdon 
(Assistant Clerk to the Council) and PCSO Adrian Butterworth. 

 
Apologies for absence: Cllr. Pugh (TDC) 
 
1. ELECTION OF CHAIRMAN 

RESOLVED: That Councillor Penny Gimes be elected Chairman of the Council 
for the ensuing year 2019/2020 
 
Councillor Gimes took and signed the declaration of acceptance of office and 
thereupon took the chair. 
 

COUNCILLOR GIMES IN THE CHAIR 
 

The Chairman took this opportunity to welcome the new Councillors to their first 
committee meeting. 
 

2. APPOINTMENT OF VICE CHAIRMAN 
 RESOLVED:  That Councillor Day be appointed Vice Chairman of the Council 

for the ensuing year 2019/2020 
 
3. MINUTES 

RESOLVED: That the Minutes of the Council meeting and Extraordinary 
meeting both held on 2nd April 2019 be approved. 

 
4. MEMBERS INTERESTS 
 No matters of interest noted. 
 
5. MEMBERSHIP OF COMMITTEES 

RESOLVED: That the following Committees be re-formed with the membership 
as shown: 

  
 Policy & Finance  Operations  Planning 
 Cllr. Day   Cllr. Day  Cllr. Day 
 Cllr. Dr. Jones   Cllr. Dr. Jones  Cllr. Dr. Jones 
 Cllr. Quittenden  Cllr. Quittenden Cllr. Quittenden 
 Cllr. Crow-Brown  Cllr. Crow-Brown Cllr. Taylor 
 Cllr. Mrs. Taylor  Cllr. Whybrow  Cllr. Crow-Brown 
     Cllr. Owen  Cllr. Whybrow 
     Cllr. McCarthy  Cllr. Owen 
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 Highways   GDPR 
 Cllr. Day   Cllr. Taylor 
 Cllr. Dr. Jones   Cllr. Owen 
 Cllr. Quittenden  Cllr. Gimes 
 Cllr. Crow-Brown 
 Cllr. Burden 
 Cllr. Owen 
 Cllr. Sharp 
 
6. TIMETABLE OF MEETINGS 2018/2019 
 Members are asked to agree the following meeting timetable 
  
 2019    2020 
 4th June   14th January  
 2nd July   4th February 
 August  (no meeting)  3rd March 
 3rd September   7th April 
 1st October   21st April – Annual Parish Meeting 
 5th November 
 3rd December 
 
7. APPOINTMENT TO OUTSIDE BODIES 

AGREED: The following members be appointed as the Council’s representatives to 
the under-mentioned bodies; 
 
TALC   Cllrs Quittenden and Crown-Brown 
Minster School Cllr. Mrs Gimes 

 Village Hall  TBC 
 Twinning Assn  Cllr. Burden 
 KIACC   Cllr. Day 
  
8. APPOINTMENT OF INTERNAL AUDITOR 

RESOLVED: That Mr David Buckett be re-appointed as internal auditor to 
Council for the year 2019/2020 

 
 

MINUTES OF THE ORDINARY MEETING 
7th May 2019 

 
9. COMMUNITY WARDEN & POLICING REPORT 

Community Warden Aaron Kluibenschadl was not present and there was nothing to 
report on his behalf. 
 
PCSO Adrian Butterworth was present and reported as follows: 

• Kent Police have received 65 calls to Minster since the last council meeting 
but only two were crimes including, theft of a number plate from a motor-
vehicle and a catalytic convertor being removed from a vehicle in Laundry 
Road. 

• Fly-tipping, including a shed has been reported on farm land along Marsh 
Farm Road.  

• Three fly-tips have been reported on the old top road that runs parallel to the 
Thanet Way between Minster and Monkton. 

• Other incidents reported include missing persons, RTC and domestic calls. 



 

 

• Further complaints about nuisance bikes and mopeds have been made. 
Some individuals have been identified and spoken to. 

• Giving a talk at the Salvation Army and the Royal British Legion on scams 
and how to prevent yourself becoming a victim of fraudsters.  
 
 

10. COUNTY COUNCILLOR & DISTRICT COUNCILLORS REPORTS 
Cllr Dawson reported on the following: 

• KCC’s recent apology over lack of support for parents of children with special 
educational needs, and how this would be addressed in the future. 

• HeadStart Kent – A new five year initiative, primarily within schools, funded by 
The Big Lottery Fund, to improve emotional resilience in 10-16 year olds.   

The Chairman thanked Cllr Dawson for her assistance in addressing concerns 
regarding the recent bus route changes. 

 
Cllr Pugh was not present as he was attending a Councillors induction at TDC, but 
emailed a report read out by the Chairman as follows; 

 

• Further to Cllr Taylor’s request, National Grid have been contacted again 
regarding the Bird flight diverters on the powerlines.  

• Objection made to planning applications in the villages that negatively impact 
the nature of our communities, most recently 49 homes proposed behind 
Monkton Street, Monkton.  

• Objection will also be made to the application for Tothill Street when it is 
brought before the planning committee. 

• Congratulated the Parish Councillors on their re-election and welcomed new 
Parish Councillors including Cllr Crow-Brown, who has worked tirelessly as a 
District Councillor for four years and will be an asset to the Parish Council.
    

 
11. CHAIRMANS ANNOUNCEMENT 
 

Cllr. Mrs Gimes reported as follows; 
 

• Thanked Councillors for their recent help with painting the parish office. 

• Nature Shed Project – supported and hosted by Monkton Nature Reserve 
provides a place for people of all ages to meet and participate in rewarding 
activities. Combatting loneliness and isolation through community 
involvement.  

•  TDC Parish Forum recently attended with the Clerk on 4th April 2019 and 
included a presentation by Iain Livingstone Planning Manager on Section 106 
Agreements and a presentation by Ms Glaiser, head of enforcement of 
parking. 
 

 
12. REPORT OF THE CLERK 
 

The Pop-Up Café was at the New Inn Car park for its second visit today and was well 
attended. 

 
13. DOCUMENTS AVAILABLE FOR INSPECTION 

 
None. 

 



 

 

14. SECTION 106 AGREEMENT 
 

The Clerk reported that the improvements to Molineux Road had been approved. The 
improvements include:- removal of an old diseased tree, planting of new trees, 
repairs to footpaths, dropped kerbs and verges to prevent parking on the verges. 
 

15. AGENCY PAYMENT RENEWAL AND TAKING OVER THE HIGH STREET AND 
MONKTON ROAD CAR PARKS AND PUBLIC TOILET 

 
 The first Agency payment has been received for 2019/20. We are still awaiting a 3 

year legal agreement.  
 Volunteers for litter picking would be welcomed as we are currently short-staffed. 
 
16. DEVELOPMENT PROPOSALS FOR LAND WEST OF TOTHILL STREET 

OL/TH/18/1488 
  
 No further information at this time. 
  

17. CHAIRMANS CHAIN 
 
The Chairman reported on the final quotations received for improvements to the 
Chairman’s Chain. A discussion ensued and Members 
 
RESOLVED: To accept the quotation for £4850. 

 
18. FLEET INSURANCE RENEWAL 
 

Members were asked to consider the renewal of the insurance policy for the Citroen 
Dispatch Van, Toro Groundmaster and Ransome ride-on mowers.  
 
RESOLVED:  To approve and accept the quotation for £1293.60 provided by 
Came & Co. 
 

19. CCTV AT SPORTS PAVILION 
 
 The Clerk presented two quotations to members: 
 

a) To re-position existing analogue camera system to boiler room including labour 
and materials  £1585. 

b) To supply and install 5 replacement cameras to be linked to the new CCTV 
system. £3180. 

 
AGREED: Further quotations will be sought for re-positioning of the existing 
system. 
 

20. PLANNING APPLICATIONS 
 

Members view were sought on the application of reserved matters for R/TH/19/0382 
– 66 Monkton Road, Minster. 
 
Cllr Taylor reported the following restrictions would be put in place 
No deliveries to be made before 09:00 and between 14:45 and 15:45 to avoid school 
traffic. 
 
 



 

 

Cllr Taylor and the Clerk responded on behalf of the Council as follows; 
Minster Parish Council have concerns on parking provision at the above 
development. Although the design is using the Kent County Council Parking 
guidelines 2008, we feel that to comply with the NPPF July 2018 policy 12 (achieving 
well designed places section 127A -will function well and add to the overall quality of 
the area) parking provision should be amended to reduce tandem parking with side 
by side parking. It is also felt that parking provision should be increased at the front of 
properties instead of behind, this will reduce the need for parking on the roadside and 
neighbour confrontation over parking. 
Minster Parish Council support the responses made by Kent Highways and Kent 
Police. 
We note the reference to placing yellow lines opposite the site entrance. We feel that 
this would be to the detriment of existing residents of Monkton Road. 
With regard to the affordable housing - Policy SP20/H1 Affordable Home Provision – 
Minster Parish Council wish to see a local lettings plan in place which will give priority 
to Minster residents and then surrounding villages on all 11 affordable housing. 
Evidence of this must be shown in the section 106 agreement. 
Policy SP19: Housing mix- the current application has changed the housing mix, 
removing 2 bedroom homes and increasing 4 bedroom homes. The design and 
access statement states that the housing mix has been carefully considered to meet 
needs and aspirations of the community and it was determined that a higher 
proportion of medium to large size homes would best offer the opportunity for 
upsizing for growing families. There is no evidence shown for this need. Therefore, 
Minster Parish Council feel that the provision approved previously in the outline 
application should be retained. 
Minster Parish Council support the provision of a conventional street including 
footpaths. A shared surface has not worked well in a previous development in 
Minster. 

 
 

Cllr Taylor gave the following update on comments and decisions made by TDC 
since the last Council Meeting. 
 
F/TH/19/0215-Erection of Coffee Shop with Drive through Costa Coffee – Highways 
have a holding objection. 
F/TH/19/0173- Erection of 25 dwellings Hoo Farm, 147 Monkton Road, Minster - 
Highways have a pending objection – MPC objected. 
TH/18/1163- Erection of 5 Units – 118A Monkton Road – Awaiting appeal decision. 
 
F/TH/19/0389- 3/4/19- Whites Transport Office Building - MPC had no objections. 
Highways have a pending objection subject to more information on HGV movements. 
F/TH19/0457 – 5/4/19-35 Tothill Street Extension – MPC had no objections. 
F/TH/19/0506 – 30/4/19-2 St Mildreds Mews – erection of a conservatory – MPC had 
no objections. 

  
21. COMMITTEE REPRESENTATIVE REPORTS 

 

Members received reports from representatives of the following bodies: 

TALC Cllr Quittenden reported that the next meeting will be held on 
23rd May 2019 where a new Chairman will be appointed. 

Minster School Cllr. Mrs. Gimes reported that the school is now nearly fully 

subscribed. 

Village Hall Nothing to report. 



 

 

Twinning Assn. Cllr Burden reported that there will be a quiz night at the RBL 
on the 8th June. On 15th June, French members will be 
attending the Open Gardens in Minster and a photographic 
exhibition is being held in the Old Schools. Boules/Petanque 
will be played in Armbouts-Cappel on 22nd June and a full 
coach will be attending the Ducasse -fete on 30th June. 
Consideration is being given to the next year of events. 

  

Flood Committee Cllr Day thanked volunteers and members of the Flood 
Committee for their input however they felt it was no longer 
necessary to carry on with the committee as present. 

 

22. REPORT OF THE RFO 

RESOLVED: That (a) the Bank balance statement be received and noted,  
(b) the statement of Receipts and Payments for the month of April 2019 be 
approved. 

 
23. QUESTIONS FROM THE PUBLIC 

  
 Mr Slight suggested a 20mph speed limit at the double bend in Greenhill Gardens. 

Cllr Quittenden responded that he will make enquiries. 
 Mr Slight said that Monkton Nature Reserve are setting up a Nature Shed project and 

suggested that this be made a joint project with Minster Parish Council. 
 The Clerk will contact the Nature Shed for further information on how Monkton Parish 

Council are supporting the project. 
 Mr Slight complained that helicopters were flying low over his property creating noise 

disturbance and requested that we make a complaint. 
 Mr Watler asked why CCTV cameras cannot be used for parking enforcement. 
 Mr Gimes requested that issues with fly-tipping along the old top road should be 

revisited with the possibility of restricting access to vehicles.  
 

Chairman of the Council 

4th June 2019 

Time concluded: 8.32 p.m. 



































Receipts and Payments Summary - Cashbook 1
Unity Bank Account Months 1-2

05/12/2019
12:21

Current Month is: 8

Minster Parish Council

Receipt Totals Payment Totals
9,347.88Month 1 14,507.30

58,530.88Month 2 16,600.38

158,222.07
127,114.39
158,222.07

Closing Balance

Total Receipts / Payments

127,114.39
Opening Balance 90,343.31

Closing Trial Balance67,878.76 31,107.68



Minster Parish Council

List of Payments made between 01/05/2019 and 31/05/2019

05/12/2019
14:15

Date:
Time: Unity Bank Account

Page 1

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref
02/05/2019 British Gas DD 209.46 Pavilion Electric
07/05/2019 Talk Talk DD1 60.80 P/Ledger Electronic Payment
09/05/2019 EDF Energy DD2 578.55 P/Ledger Electronic Payment
10/05/2019 Lloyds Credit Card C/C TFR 535.87 C/C TFR
16/05/2019 ELAS Business Support DD1605 148.80 P/Ledger Electronic Payment
16/05/2019 One Off Payments BACS1605 280.00 P/Ledger Electronic Payment
16/05/2019 Business Stream DD16051 27.73 Pavilion Water
16/05/2019 Business Stream DD16052 33.32 Cem water
16/05/2019 Came & Co BACS 1,293.60 P/Ledger Electronic Payment
16/05/2019 Minster Garage BACS1605 21.00 Mower puncture repair
16/05/2019 RBS BACS1605 231.60 P/Ledger Electronic Payment
16/05/2019 One Off Payments BACS16051 582.00 P/Ledger Electronic Payment
16/05/2019 Upsons BACS 1,182.89 SERVICE
16/05/2019 Sunstone IP Systems Ltd BACS16052 1,125.00 Remaining balance camera
16/05/2019 Christy Floodlighting Ltd BACS16053 1,825.28 Maintenance Contract 19/20
16/05/2019 V-Technical BACS1605 19.44 P/Ledger Electronic Payment
16/05/2019 Kent County Council KCS BACS16051 270.42 SUPPLIES
16/05/2019 PAYROLL BACS 6,657.14 PAYROLL MAY
16/05/2019 HMRC BACS 1,133.94 PAYE/NI APRIL
21/05/2019 EDF Energy DD 193.00 P/Ledger Electronic Payment
21/05/2019 EDF Energy DD1 69.00 P/Ledger Electronic Payment
23/05/2019 Unicom DD2 53.26 P/Ledger Electronic Payment
24/05/2019 British Gas DD3 58.19 P/Ledger Electronic Payment
28/05/2019 Axis Business Services DD4 10.09 P/Ledger Electronic Payment

Total Payments 16,600.38



Receipts and Payments Summary - Cashbook 3
Lloyds Credit Card Months 1-2

05/12/2019
14:12

Current Month is: 8

Minster Parish Council

Receipt Totals Payment Totals
803.97Month 1 803.97
535.87Month 2 1,133.36

-597.49
1,937.33 1,937.33

Closing Balance

Total Receipts / Payments

-597.49
Opening Balance 0.00

Closing Trial Balance1,339.84 1,937.33



Minster Parish Council

List of Payments made between 01/05/2019 and 31/05/2019

05/12/2019
14:19

Date:
Time: Lloyds Credit Card

Page 1

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref
01/05/2019 Co-op Fuel COOP 80.92 VAN FUEL
01/05/2019 Co-op Fuel COOP 53.32
01/05/2019 Co-op Fuel COOP1 85.60 VAN FUEL
01/05/2019 Co-op Fuel COOP2 34.51 REFRESHMENTS
01/05/2019 B&Q B&Q 4.00 T/ROLL HOLDER
01/05/2019 Amazon AMAZON 9.99 Poly cups
01/05/2019 1&1 Ionos 1&1 53.39 EMAIL/EXCHANGE ACCS
01/05/2019 COOPER NEIL CASH FEE 5.00 CASH FEE
01/05/2019 Petty Cash TRANSFER 200.00 PETTY CASH TRANSFER
01/05/2019 MONTHLY FEE MONTHLYFEE 3.00 MONTHLY FEE
01/05/2019 B&Q B&Q 87.06 [PAINTING SUNDRIES
08/05/2019 Standfast Burglar Alarms STANDFAST 11.40 PAVILION KEYS
08/05/2019 Co-op Fuel COOP0805 53.28 P/Ledger Electronic Payment
10/05/2019 1&1 Ionos 1&1 53.39 Email/Exchange accs
10/05/2019 DVLA DVLA 262.50 VAN TAX
20/05/2019 Co-op Fuel COOP1 70.00 VAN FUEL
22/05/2019 One Off Payments WGBURBRIDG 50.00 PAINT/HALF ROUND
22/05/2019 Homebase HOMEBASE 13.00 P/Ledger Electronic Payment
28/05/2019 LLOYDS FEE FEE 3.00 MONTHLY FEE

Total Payments 1,133.36


